Introduction to Business Essentials 10e Instructor’s Manual
Welcome to Business Essentials 10e. Whether you are an experienced instructor or an adjunct teaching Business Essentials for the very first time, one thing is clear: Students will learn better if you tie your instruction to identifiable learning goals. Doing so will also make your course embedded assessment easier to monitor and measure. This instructor material has been written to make your lecture preparation easier, to provide you with some tips and resources to make you look good in front of the classroom, and above all else, to help you to teach in such a manner that students learn the valuable information contained in each chapter of Business Essentials. 
How do I use this Instructor’s Manual?
Instructor resources have been carefully developed for each chapter of Business Essentials. We begin each chapter with a list of the Chapter Learning Objectives. 
· Chapter Learning Objectives give you an overview of the key concepts covered in the chapter. 
· Detailed Chapter Outline addressing each of the learning objectives. This section includes:

· References to the appropriate in-class activities and homework assignments for each objective.
· Key Teaching Tips to help you emphasize essential information.

· Quick Questions to focus the class’s attention on specific issues.
· In-Class Activities and Homework Assignments, including a description of the activity, the time that it will take to complete, and a page reference to additional details and solutions in this Instructor’s Manual.
· Case Studies to help students apply the course material to real business situations. Each activity provides an overview, detailed instructions for conducting the exercise, and any handouts that may be required

· Answers to the End of Chapter Activities, including:

· Questions for Review

· Questions for Analysis

· Applications Exercises

· Building Your Business Skills Follow Up Questions 

· Exercising Your Ethics (Individual and Team Exercises)
· Cases

· All materials are linked to each Chapter’s Learning Objectives and AACSB tags.
· Embedded Business Plan Project Information. A separate file containing the entire Business Plan project can be found on Pearson’s online Instructor Resource Center (www.pearsonhighered.com/educator). However, the relevant pages have also been inserted into the instructor notes for Chapters 4, 7, 10, 13, 15 and 17. This reduces your preparation time and makes it easier to incorporate the business plan project into your syllabus.

In additional to this instructor material, there is also a wealth of material available at 
Pearson’s online Instructor Resource Center (www.pearsonhighered.com/educator) and at 
www.mybizlab.com. Here you will find:

· Test Item Files

· TestGen® Computerized Testbank
· Instructor PowerPoint Presentations (image-rich Dynamic PPTs and traditional lecture sets)

· Image Library: Contains all the art, tables, and photos from the text that instructors can use to create their own presentations.

For students, we offer the following study tools at www.mybizlab.com:
· Study Guide 

· Self-Check Review Questions 

· Pre/Post-Tests: Each chapter offers a chance for students to gauge their current level of knowledge and get remediated to a customized study plan to maximize their time preparing for exams.

· Student PowerPoints: Students can follow your lecture and take notes on these PowerPoints during class. 
· eBook

· Flashcards of key terms
What if my course is online?

If you are teaching an online course, we have provided some additional tips and resources. 

Annotated Online Syllabi, for both 10- and 16-week courses. This provides a sample syllabus annotated with tips for using our vast bank of media assets in a manner appropriate for online delivery of course materials.  

Tips for Online Courses
Several instructors have offered additional suggestions for enriching your students’ online experience. These include:

1. Set up discussion forums.

· You might, for example, ask a critical thinking question on one of the key chapter topics. Your students will have a certain amount of time to (1) post an answer to your question, and (2) post a response or comment on the answer of another student. You can offer extra credit for the “best” response.

· You might ask students to answer one of the end of chapter or additional online questions/case problems within a set period of time. The first one to respond can get an extra credit point. Then the first student who “adds value” to the answer can also get an extra point. 

2. Set up online group competitions. 

· Divide your online class into teams. Assign a problem or a current event situation (something regarding current economic problems, an ethical dilemma, etc.) for which students will need to conduct research, answer your questions, and post an analytical response. Assign extra credit points for the first complete response; a few less for the second response, etc.

· Ask each team to develop a scenario, list of questions, and responses for an additional class project. Reward those teams who submit activities that you deem suitable for use in the course. 
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